3aTBepKEHO 3aralibkHUMU 300pamMu
TPYJOBOTO KOJICKTHBY arapary,
Bigainy BHYTpIIIHBOTO ayIUTY Ta
Bigainy 3 nutanp 3ano6iraHHs Ta
BUSBJICHHSI KOPYIIIii YepHIriBChKO1
00J1acHOI JIepKaBHOI aiMiHICcTpallii

[Tpotokon Ne 1 Bix 22.02.2022

IHPABUJIA
BHYTPIIIHBOT'0 TPYAOBOI0 PO3NOPSAKY AJs NPalliBHUKIB anapary
YepHiriBcbKoi 00/1aCHOI Aep:KaBHOI aAMIHICTpalil Ta Il CTPYKTYPHHUX
niapo3aiiiB 0e3 crarycy IOpUAHMYHOI 0CO0H MyO/IIYHOIO NpPaBa,
SIKi He € IepKABHUMMU CJIYKOOBUSIMH

1. 3arajbHi MOJI0KEeHHA

1. TIlpaBuia BHYTPIIIHBOTO TPYAOBOIO PO3MOPSIKY /IS MPAIiBHUKIB anapary
UepHiriBcbkoi 00J1acHOT AepKaBHOI aaMiHICTpaIlli Ta ii CTPyKTYpHHX MiJIpO3A1TiB 6€3
CTaTyCy HOPHUIUYHOI 0COOU MyOIIYHOTO MpaBa, Kl HE € JePKaBHUMU CITY>KOOBLISAMH,
(mam — I1paBuia) po3poOieHi BianosigHo 10 Koaekcy 3akoHiB Ipo mpaio YKpaiHu
(mami — K3nll Ykpainu), 3akony Ykpainu Big 17 6epesnst 2020 poxy Ne 530-1X «IIpo
BHECEHHsSI 3MIH JO JIeIKHUX 3aKOHOJABYMX aKTIB YKpaiHdh, CHOPSIMOBAHUX Ha
3ano0iraHHs BHHUKHEHHIO 1 MOIIUPEHHI0 KOpoHaBipycHOi xBopobu (COVID-19)» Ta
IHIIMX HOPMATUBHO-TIPABOBUX AKTIB.

2. IlpaBmia BH3HAUAIOTHh BHYTPIIIHIA TPYAOBUN PO3MOPSAOK MpAIliBHUKIB
anapary YepHIriBcbKoi 007acHOi Jep>KaBHOI aAMIHICTpalii Ta 1 CTPYKTYpHHUX
Niapo3auIiB 0€3 CcTaTycy IOpUAMYHOI 0COOU MyOJIIYHOTO NpaBa, Kl HE € IepKaBHUMHU
CIIyOOBILISIMU (Z1ajli — MpalIBHHUKHK), PEXUM iX poOOTH, 3acaau pEeryJrOBaHHS
TPYJIOBUX BIJHOCHH, YMOBH 3a0XOU€HHS TMPAIiBHUKIB 3a CYMIIIHHY TIpaIlio,
BIJNOBIAANBHICTh 3@ MOPYLICHHS TPYIOBOi IUCHUIUIIHA Ta 3alpOBaKYIOThCSA 3
METOI0 BJIOCKOHAJIEHHSI OpraHi3allii mpari, 3MIIHEHHS TPYyJOBOi 1 BHKOHABCHKOI
JUCHMIUTIHY, 3a0€3MeYeHHs PalioHaIbHOIO BUKOPUCTAaHHS pOOOYOro vacy, BUCOKOI
e(eKTHUBHOCTI Ta SIKOCT1 pOOOTH TPAIliBHUKIB.

3. IlpaBuna € 060B'I3KOBUMH JIJIsI BCiX MPAIIBHHUKIB.

4. TlpaBwia 3aTBepUKYIOTBCS Ta 3MIHIOIOTHCS 3arajilbHUMH  300pamu
TPYJAOBOTO KOJIEKTUBY amapaTy 00J1acHOI IepKaBHOI aJMIHICTpallii.

5. IlpaBuna qOBOASATHCS 10 BiJIOMa MPalliBHUKIB IT1J1 ITiAMMHC.

6. TpynoBa nucuMIIIIHA TIPYHTYETHCS Ha 3acajaXx YECHOrO 1 CYMIIIHHOTO
BUKOHAHHS TIpaIliBHUKAMHU CBOiX O0OB'sI3KiB, CTBOPEHHSI HEOOX1THUX OpraHi3aliiiHuX
Ta €KOHOMIYHUX YMOB JIJI1 BUCOKOC(PEKTUBHOI pOOOTH, CBIIOMOTO CTaBJIEHHS JI0 Hel,

3aCTOCYBaHHS METOJIIB TEPEKOHAHHS, BHUXOBAHHS Ta 3a0XO0YCHHS 3a CYMIIIHHY
IpAITIo.



I1. IlopsiioK NMPUAHATTS TA 3BiJIbHEHHSI NPAlIBHUKIB

1. Ilpu3HaveHHs Ha TTOCaAy Ta 3BUIBHEHHS 3 MOCAIU MPAI[IBHUKIB 311HCHIOETHCS
BianoBigHOo 10 K3nll Ykpainu.

2. JIHeM 1moYaTKy BUKOHAHHS IMPAIlIBHUKOM CBOiX CITyKOOBHX O0OB'SI3KIB € JI€Hb,
JaTa SIKOTO 3a3Ha4yeHa B PO3MOPATUOMY aKkTi Npo TpuU3HaAueHHs, abo B pasi ii
BIJICYTHOCTI — JlaTa peecTparlii BiAMOBIIHOTO po3Mopaadoro akty. OctanHiM poOouuM
JTHEM TIpaIliBHUKA, SKUH 3BUTHHSIETHCS, € IEHb WOTO 3BLIHHEHHS.

3. Ilpm mnpuitHaTTi Ha poOOTYy KaHAWAAT MOAA€ A0 BIAAUTY YIPaBIiHHS
MIEPCOHAJIOM amnapary o0JacHOI IepKaBHOT aJMIHICTpAIIii:

TPYZOBY KHUXKY, 0(DOpMIICHY B YCTAaHOBJICHOMY MOPSIIKY, KOIO MOCITY>KHOTO
CHUCKY (sl BIACHKOBOCIY>KOOBIIIB) a00 BIJOMOCTI MPO TPYJOBY MAISUIBHICTH 3
peecTpy 3acTpaxoBaHHX oci0 [lepkaBHOrO peecTpy 3aralibHOOOOB SI3KOBOTO
JIEP’KAaBHOTO COLIIaIbHOTO CTPaXyBaHHS,

nacnopt abo 1HIIUK JOKYMEHT, [0 MOCBIIYYy€E 0co0y;

3asiBy PO NPUUHATTA HA poOOTY (BKa3yeTbCs KOHKPETHA 110Ca1a);

3aIIOBHEHHMM 0COOOBHUI JTUCTOK MO OOIIKY KaJpiB 3 BIAMOBIIHUMHU JI0JaTKaMHU Ta
dboToKapTKOIO po3MipoM 4x6 cMm;

JIOKYMEHTH PO OCBITYy, HAyKOBHUI CTYIIiHb, BU€HE 3BaHHS TOIIIO;

BIMICbKOBO-00I1KOB1 JOKYMEHTH (151 BIIChKOBO300O0B'sI3aHUX);

JOKYMEHTH Mpo NiIbru (y pas3i HasiBHOCTI);

JOBIJKY 3 MONEPEIHbOr0 MiCLsl pOOOTH MPO BUKOPUCTAHHS BIAMYCTOK (7St
0ci0, sIKl NPUUMAIOTECS HAa POOOTY B MOPSIIKY MEPEBEICHHSA);

1HII1 TOKYMEHTH, NIepe10ayeHl YUHHUM 3aKOHOJIaBCTBOM Y KpaiHu.

4. Tlpu yxnamaHHi TPyJIOBOTO JOTOBOPY 3a00pPOHSETHCS BUMAaraTu BiJ 0COOH,
gKa TPUAMAEThC Ha POOOTY, BIAOMOCTI Tpo 1i mapTiiHy 1 HallOHAJIbHY
MPUHAICKHICTh, TOXO/DKEHHS Ta JOKYMEHTH, MOJAaHHS SKUX HE TMepeadadeHo
YUHHUM 3aKOHOJaBCTBOM Y KpaiHHU.

5. Ilpm yxnamaHHi TPYJOBOTO JOTOBOPY MOxe Oyt 0OyMOBICHE
BUMPOOYBAaHHS 3 METOI TEpeBIpKU MPOGECIfHOTO pIiBHSA 1 JAUIOBUX SIKOCTEH,
BIJIMOBIJTHOCTI MpaliBHUKa poOOTI, 1110 HOMY JOPYYa€ThCS BUKOHYBATH.

Crpox BUNPOOYBaHHS MPU NPUUHATTI HA POOOTY, SIKIIO 1HIIE HE BCTAHOBJIEHO
3aKOHOJJABCTBOM YKpaiHU, HE MOKE NEPEeBUIILYBAaTH TPHOX MICSIIB, @ B OKPEMHUX
BUMAJKaX, 32 MOTOHKEHHSM 3 MPOGCIUIKOBUM KOMITETOM MEPBUHHOI MPO(CIIKOBOT
oprasizauii, — mectd MicsauiB. CTpok BUNPOOYBaHHS MpPU MPUHUHATTI HA POOOTY
POOITHHUKIB HE MOXKE MEPEBUILYBATH OJHOTO MICSIISL.

Jlo cTpoky BUIpPOOYBaHHSI HE 3apaxOBYIOThCS JIHI, KOJIM MPaLIBHUK (HAKTUYHO
HE MPAaIIOBaB, HE3AJICKHO BIJ] IPUYHH.

Axmo micas 3akiHYEHHS CTPOKY BHMPOOYBAHHS TPAIIBHUK TPOJOBKYE
IpaloBaTH, TO BIH BBAXKAETHCS TAaKUM, IO BUTPUMAaB BHUNPOOyBaHHsS. TpyaoBHii
JIOTOBIpP 3 HUM MO3K€ OYTH NPUIIMHEHUH JIMIIIEe Ha 3arajlbHUX M1ICTaBaXx.

6. Y po3mopsaauoMy akTi Npo NPUNAHATTS Ha poOOTY (MpU3HAUEHHS HA MOCAdY)
3a3HAYal0ThCs Ha3Ba MOCAAM BIAMOBITHO JI0 IITATHOTO PO3MHKCY, HA SIKY PUHMAETHCS



NpaliBHUK, YMOBH OIUIATH Mpalli Ta CTPOK BUMIPOOYBaHHS y pa3i HOro BCTAaHOBJICHHS.
[TpamiBHUK 03HAHOMITIOETHCS i MIJMUC 3 PO3NOPSAIIUM AKTOM MPO MPUNHHATTS
IpaliBHUKA Ha poOOTY (PO MPU3HAYCHHS Ha TIOCATY).

7.1lpu mpuiHATTI mpaliBHHKa Ha poOOTY YU TpU TEpPEBEACHHI HOro B
YCTAaHOBJICHOMY TIOPSAKY Ha IHIIYy poOOTy B amapari 00JacHOl JepKaBHOI
anMiHicTpalii Oe3nocepeaHiil KepiBHUK BIAMOBIIHOTO CTPYKTYPHOTO MiIPO3ILITY
3000B's13aHUI:

1) 03HaOMHUTH TpalliBHUKA 3 HOr0 MOCAJA0BOIO IHCTPYKIli€r (Iia Migmuc), a
TaK0X 3 YMOBaMH Ta OIUIATOIO HOTO Mparii;

2) O3HaHOMHUTH TIpalliBHHUKA 3 MU [IpaBuiamu;

3) BU3HAYUTH MPAIiBHUKY POOOYE MicIie, 3a0€3MeUnTH HOro HeOOXIAHUMH ISt
poboTtH 3acobamu;

4) IpOIHCTPYKTYBAaTH MpAIliBHUKA MPO TMOPSIOK BUKOPUCTAHHSA KOMII'FOTEPHOT
TEXHIKHU Ta 3aCO01B 3B'SI3KY;

5) mpoiHCTPYKTYBaTH TMpaliBHUKA 3 TEXHIKM OC3MeKH, TNpPO BUPOOHUIY
CaHITapito 1 TIri€EHy Mpall, NPOTUIOXKEKHY O€3MeKy Ta IHIII IpaBWia 3 OXOPOHH
mparti TOuIo.

8. O6ik TpyIOBOI AiSUTBHOCTI MpalliBHUKA 3MIMCHIOETHCS B €IIEKTPOHHIHN (hopmi B
peecTpi 3acTpaxoBaHuX oci0 JlepxkaBHOro peecTpy 3arajibHOOOOB’SI3KOBOTO
JIEP’KaBHOTO COLIAJIBHOTO CTPAaXyBaHHS Y MOPSAIKY, BUBHAYEHOMY 3aKOHOM Y KpaiHu
«IIpo 306ip Ta 00K €IUHOTO BHECKY Ha 3arajJbHOO0O0B’SI3KOBE JEp’KaBHE COLIAJIbHE
CTpaxyBaHHS».

Ha Bumory npartiBHuKa, KU BIEpIe MPUIMAETLCS HA POOOTY, TPYA0Ba KHUKKA
oQopMIISIETBCS pOOOTOAABIIEM B OOOB’SI3KOBOMY TOPSAJKY HE MI3HIMIE IT'ATH JHIB
MICTsl IPUUHATTS Ha poOOoTY.

Jlo Tpy1OBOT KHIKKH, 110 30€piraeTbcs y MpailiBHUKA, Ha HOTO BUMOTY, B1JIJIIJIOM
YOpPaBIIHHS TMEPCOHAIOM amnapary OO0JIACHOI JAEpXaBHOI aJMIHICTpalii BHOCSTHCS
3aMUCH TIPO MNPUMHATTA HAa PoOOTY, MEPEBENCHHS Ta 3BIUILHEHHS, 3a0XOUCHHS Ta
HAropoJiy 3a yCIiXu B poOOTI.

BeneHnst TpyqoBUX KHHUXKOK 3IIACHIOETHCS BIAMOBIAHO A0 [HCTpyKIi mpo
TIOPSIJIOK BEACHHS TPYIOBUX KHIDKOK MPAIIBHUKIB, 3aTBEP/KEHOT CIIJTLHUM HaKa30M
MinictepcTBa mpami Ykpainu, MiHicrepcTBa toctuiii Ykpainu, MiHicTepcTBa
COINIaJIbHOTO 3aXHUCTy HaceJlieHHs Ykpainu Big 29 mumHs 1993 poky Neb8,
3apeecTpoBaHuM B MinHicTepcTBi toctuilii Ykpaiau 17 cepras 1993 poky 3a Nel10.

O.lpunuHeHHs  TPyAOBHX  BIJHOCMH  MiIX  OOJIACHOIO  JEP)KAaBHOIO
aJMIHICTpAIlIEI0 Ta TMPAIiIBHUKOM MOXE MAaTH MICIle JHIIEe Ha IMiJACTaBax Ta y
MOPSIJIKY, BU3HAYCHUX YUHHUM 3aKOHOJIJABCTBOM Y KpaiHH.

10. I[Tepen po3ipBaHHAM TPYJOBOTO JOTOBOPY TMPAIliBHUK 3000B's3aHUN
MOBHICTIO TOBEPHYTH OJep’KaHl HHUM MarepiajibHl MLIHHOCTI, MOBEPHYTH abo
nepeiaTy BCl CIIY>KOOB1 JOKYMEHTH 1HIIIH 0c001, BU3HAUCHIN KEPIBHUKOM.

11. B neHb 3BUIBHEHHS 3 MPAIliBHUKOM IPOBOJIUTHCS TOBHUN PO3PaxyHOK,


https://zakon.rada.gov.ua/laws/show/2464-17

BUJ/IAETHCS KOMisl Haka3y (PO3MOPSKEHHS) MPO 3BIIBHEHHS, a TaK0XX Ha BHMOTY
NpaliBHUKA BHOCSTHCS HAJIEKHI 3alMCU TPO 3BUTLHEHHS JI0 TPYIOBOi KHIKKH, IO
30epiraeThCs y mpaliBHUKA.

II1. OcHoBHI 000B'sI3KM NPALIBHUKIB

1. OcHoBHUMH 00OB'SI3KaMU MPALIIBHUKIB €:

1) 3a0e3necueHHs e(peKTUBHOI pPoOOTH Ta 4YECHE 1 CYMJIIHHC BHMKOHAHHS
000B'sI3KIB, 3aBJIaHb BIJIIOBIJHO JO CBOEI KOMIIETEHIIIT;

2) CyMJIiHHE BHKOHAHHsS IIOKJIQJCHUX HAa HUX OOOB'SI3KIB BIAMOBIIHO [0
MOCAJOBUX 1HCTPYKI[IH, CBOE€YACHE 1 TOYHE BHMKOHAHHS 3aKOHIB YKpaiHM, 1HIIUX
HOPMATHUBHO-TIPABOBUX  aKTIB, PO3MNOPSKEHb, JOPYYEHb TOJOBH  00JacHOI
JIep>KaBHOI aIMIHICTpallii Ta MOTo 3aCTYIMHUKIB, HAKA31B KEPIBHUKA anapary 00J1acHO1
JepKaBHOI aIMIHICTpallli Ta y Me)Kax BHU3HAYECHUX IOBHOBAXKEHb KEPIBHUKIB
BIJINOBIJTHUX CTPYKTYPHHUX MIIPO3/ILIIB;

3) HemonymIeHHS i 1 BYMHKIB, II0 MOXYTh 3allIKOJUTH IHTEpEcaM JIIOJCH,
JIep’KaBU, HETaTUBHO BIUIMHYTH HA PENyTallito 00JacHOI IepKaBHOI aAMIHICTpalli;

4) 30epekeHHs JIepKaBHOI TAEMHUII, 1HpopMaIlii mpo rpoOMajsiH, M0 cTaia iM
BIJIOMa IIiJl Yac BUKOHAHHS OOOB'S3KIB, @ TaKOX 1HINOI 1H(opMallii, sKa 3rigHO 3
YUHHUM 3aKOHOJABCTBOM HE MIJISITA€ PO3TOJIOLIEHHIO;

5) HeoMyIEeHHs [iif, 110 Ccynepevarh HaIllOHAJBHUM IiHTepecaMm YKpaiHu,
YCKIIAQIHIOITh MisUIBHICTh O0JacHOi JepikaBHOI aaMiHicTparlii abo MiIpuBalOTh il
aBTOPUTET;

6) maHOOJIMBE CTaBJACHHS A0 TPOMAJAsSH Ta KOJEr, JIOTPUMaHHS KyJIbTypH
CHJIKYyBaHHS Ta B3aEMOIIOBArH;

7) YHUKHEHHsI TPOSBIB YIEPEIHKCHOCTI ab0 MPUXHIBHOCTI 0 OYIb-SIKHUX
oprasizaliif, opratib, 00'elHaHb TPOMAJIIH 200 KOHKPETHUX OC10;

8) mocTiitHe caMOBIOCKOHAJICHHSI 1 ITiBUINEHHS MpodeciiiHoi KBamidikarrii;

9) migBuiIeHHS €()EKTUBHOCTI CBOEI Mpaili, a TAKOXX MATh NMPaBO BHOCHTH
MPOTO3HUIIIT OO0 BAOCKOHAJIEHHSI POOOYOro Mpolecy Ta OpraHi3aliiiHol CTPYKTypHU
M1IPO3ILTY;

10) nmoTpuMaHHS BHMOI CTOCOBHO OXOpPOHHM IIpalli, TEXHIKH OC3IeKH,
MPOTUTIOKEKHOT ~ O€3MeKH, mependaYeHnX  BIAMOBIIHMMU  TpaBUJaMU  Ta
IHCTPYKITISIMU;

11) BKUTTS 3aX0/1iB II0/I0 HErAWHOTO YCYHEHHS IPUYHH 1 YMOB, 1[0 CTBOPIOIOTH
NEPEIIKOAN YU YCKIAQTHIOITh BHKOHAHHA TPYJIOBUX OOOB'A3KIB, Ta HeEraiHe
MOBIJJOMJICHHST TIPO 1I€ OE3MOCePEeHhOI0 KEPIBHHUKA, a y pa3l MOro BIACYTHOCTI -
KEpiBHUKA BUILOTO PiBHA 00JACHOI JepKaBHOI aIMiHICTpallii;

12) yrpuMaHHs CBOrOo poOOYOro MiCIsl Ta OOJIAJHAHHS B MOPSAKY, YHCTOTI i
CIpaBHOMY CTaHi, a TaKOX 3a0e3ledYeHHs BCTAHOBIIEHOTO TMOPAAKY 30epiraHHs



MaTepiaJIbHUX IIIHHOCTEH 1 JOKYMEHTIB,;

13) 30epekeHHsT MaiiHa OO0JIacHOI Jep)KaBHOI aaMmiHIicTparlii, e(eKTUBHE
BUKOPUCTAaHHS O0JIaTHAHHS, €KOHOMHE BHUTpAavyaHHS MaTepiaiiB, €IeKTpOeHepTii Ta
IHIIUX MaTepialbHUX pecypciB (LIHHOCTEH);

14) cBo€uacHe MOJAHHS A0 BIJJIUTY YIPABIiHHS IIEPCOHAJIOM amapary o0JacHOi
Jep>KaBHOI aaMiHICTpaIlii BIIOMOCTEH Mpo 3MiHU, 10 BIAOYIUCS Yy TpaIrliBHUKA (PO
BCTYI JI0 HABUYAJBHOTO 3aKJIaqy Ta MPO HOTO 3aKiHYCHHS, 3MIHU TPi3BHINA, MICIIS
peectpariii (MpoKUBaHHS), 3HATTS 3 BIMCHKOBOTO 00JIIKY TOIIO).

2. lloBHOBakKeHHS  TpAIiBHUKIB  BU3HAYAIOTHCS  TOJIOKCHHSAMH  TIPO
BIIMOBIHI CTPYKTYPHI HIPO31IM Ta NOCATOBUMHU IHCTPYKITISIMH.

3.  IlpamiBHUKK MaOTh MPaBO:

1) kopucTyBaTHCsl TIpaBaMH Ta CBOOOJAaMH, SKi TapaHTYIOThCS TIPOMaJTHAM
VYkpainu Koncruryiiiero 1 3akoHaMu Y KpaiHu;

2) Ha ToBary 0COOMCTOI T'IHOCTI, CIIPaBE/IIINBE 1 IIAHOOJIUBE CTABICHHS JI0 cede
3 OOKy KEpI1BHUKIB, IPAL[IBHUKIB 00JACHOI JIepKaBHOI aJIMIHICTpallii Ta 1HIIKX OCi0;

3) Opatu y4acTh y pO3TJIsiii MUTaHb | MPUUHATTI BIAMOBITHUX pimieHb (Y Mexax
CBOIX NTOBHOBAXKEHB);

4) Ha oriaTy Iparli BiIIOBIJIHO JO 3aliMaHOl MOCaIH, SIKOCTI BUKOHAHHS CBOIX
000B'A3KIB, IOCBIY Ta CTaXy poOOTH;

5) Ha 37M0pOBi, O€3meuHi Ta HaJeXHI T BUCOKOCPEKTHBHOI pOOOTH YMOBH
mparii;

6) Ha comiagbHHUI Ta MPABOBUH 3aXUCT BIAMOBIIHO JI0 iX cTATyCy;

7) 3aXuIiaTd CBOI 3aKOHHI TpaBa Ta IHTEPECH, MPH TOTPeOdi B CyJI0BOMY
MOPSJIKY.

4.  KonkpeTHi 000B'sI3KM Ta TpaBa MpAaIliBHUKIB BU3HAYAIOTHCS Y TOCAIOBUX
THCTPYKITISIX.

IV. OcHoBHI 000B'13KN KepiBHUITBA 00JIACHOI epP:KaABHOI aAMiHicTpauil

1. KepiBHHUIITBO 001aCHOI JepkaBHOI aaMiHICTpallii 3000B's13aHe:!

1) HEYyXUJIBHO JOTPUMYBATHCS BHMOT YMHHOTO 3aKOHOJABCTBA YKpAiHH IMPO
IIparto;

2) CTBOpIOBaTH Ui TMPALIiBHUKIB YMOBH, HEOOXimHI Ui e()EeKTHBHOTO
BUKOHAHHS (QYHKIIOHATBHUX 00O0B'SI3K1B, MBUILIEHHS TPOTYKTUBHOCTI MTpall;

3) 3a0e3meuyBaTi MarepialbHe CTHMYJIFOBAHHS 1 3a0XOUCHHsS MPAIliBHUKIB 3a
pe3yabpTaTaMu iX 0coOMCcTOi poOOTH, pallioHaIbHE BUTpadyaHHs (OHAY OIJIATH Mpalli
Ta (OHAY MaTepiaJbHOIO 3a0X0UCHHS, BUIIAYyBaTH 3apO0ITHY IUIaTy B yCTAHOBJIEHI
TEPMIHM 3 HQJaHHSIM PO3PaxXyHKOBHX JMCTIB BiAmoBigHO g0 crtarti 110 K3mll
Ykpainu;



4) 3abe3MmeynTH 3IIHCHEHHS 3aX0JIiB, CIPSIMOBAaHUX Ha 3MIIHEHHS TPYAOBOI 1
BUKOHABCHKOI JIUCHUIUIIHM, JOTPUMAHHS BCTAaHOBJICHOTO pEXUMY TIpami Ta
BiJIMTOYMHKY;

5) 3abe3meuyBaT BUMOTH OXOPOHH Tpalli, TEXHIKK O€3IeKH, CaHiTapii, ririeHn
mparli Ta MPOTHIIOKEKHOT O€3MEKH;

6) cpusATH opraHi3ariii 03I0pOBJICHHS Ta BiIITOYNHKY TPaIliBHUKIB;

7) 3aCTOCOBYBaTH HEOOXiJHI 3axomd 3 TPOPUIAKTUKH BHPOOHUYOTO
TpaBMaTU3My Ta 3aXBOPIOBAHb;

8) y Bumajkax, nependaueHMX YMHHUM 3aKOHOJABCTBOM YKpaiHH, CBOEYACHO
HaJlaBaTH MiJILIM 1 KOMIICHCAIlT 3 ypaxyBaHHIM yMOB IIpaill;

9) 3a0e3meuyBaTi CUCTEMATHYHE IiIBUIIICHHS PiBHS KBaTi(hiKkallii nmpaiiBHUKIB
BIJIMOBITHO /10 TosioxkeHb ctarti 201 K3nll Ykpainu;

10) yBa)XHO CTaBHTHCS 11O MOTPeO 1 3amMTIB MpPALiBHUKIB, 3a0e3MeuyBaTH
NOJIMIIEHHA X JKUTIOBUX 1 COLIaJbHO-MOOYTOBHX YMOB; OpPraHi3yBaTH OOJIK
MpAaIiBHUKIB, K1 NOTPEOYIOTh MOJINIIEHHS )KUTIOBUX YMOB, Ta PO3HOILISATH KUTIO
BIJIIOBIJTHO JI0 YMHHOTO 3aKOHOJABCTBA YKpaiHM, 3a0€3Meuyloud TJIACHICTh IPHU
BUPILIEHH] IUX MMUTaHb.

2. Y Bumagkax, InependauyeHuX UWHHUM 3aKOHOJABCTBOM YKpaiHH,
KEpPIBHUIITBO OOJACHOI JIepKaBHOI aAMIHICTpallil 3/11iCHIOE CBOT MOBHOBAYKEHHS 32
MOTOXKEHHSIM 3 TPOQCIIIKOBUM KOMITETOM NEPBUHHOT NPO(CIIKOBOI OpraHi3arfii.

V. Po0Gounii yac i ioro BUKOpHCTAHHS

1. Jlnga mpauniBHHMKIB BCTAaHOBIIOETHCS M'ATUAECHHUN pPOOOUMN THKIEHb 3
JIBOMa BUXIJTHUMH JHSMH - CyOOTOIO 1 HeAulero. TpuBaiicTh poOOUYOTro dacy
MpaiiBHUKIB CcTaHOBUTH 40 TOAMH HaA TWKICHL (32 BHUHSATKOM BUIIAJIKIB,
nepea0ayeHuX YNHHUM 3aKOHOJIaBCTBOM Y KpaiHu).

Y Bumankax, mnependbauenux crarreto 56 K3nll VYkpainu, okpemum
MpaliBHUKaM 3a YroJ0l0 MO€ BCTAaHOBJIIOBATHUCS HETMOBHUI pOOOUYMU JI€Hb U
THXKCHB 3 OTUIATOIO TIPalli MPOIOPIIIITHO BIAMPAIIbOBAHOMY HIUMH 4Yacy.

2. Pexxum poboTu 001acHOT JIep>KaBHOI aMiHICTpaIlli BCTAHOBIIOETHCS 3T1THO
3 YUHHUM 3aKOHOJIaBCTBOM.

3. HamepenonHi CBSATKOBMX 1 HEpOOOYMX [HIB TPHUBAIICTH pPOOOYOro JHS
CKOPOYYETHCSI HA OAHY TOJIUHY.

4. TlpamiBHUKaM OKpEMHX KaTeropii KepiBHHUITBO MOXE BCTAHOBIIOBATH
IHAUBIAyaIbHUNA Tpadik poOOTH HA yMOBax Ta B MOPSJIKY, NependadyeHuX YMHHUM
3aKOHOJABCTBOM Y KpaiHH.

5. Jlnga BUKOHAHHS HEBIAKIAIHOI Ta HemnepeadayeHoi poOOTH MpalliBHUKU
3QJIy4aroThCsl 10 pOOOTH Yy BHUXIJHI, CBSITKOBI Ta HEpoOOdYl JIHI B YCTAHOBJICHOMY
YUHHUM 3aKOHOJABCTBOM IMOPAJIKY.

6. PobGorta y BuXigHMI J€Hb MOXKE KOMIIEHCYBAaTHCS, 3a 3TOJOI0 CTOPIH,



HaJIaHHSM 1HIIIOTO JHS BIATOYMHKY a00 y TpOIOBiA (opmi y MOABIMHOMY pO3MIpi.
Omrata 3a poOOTY y BUXITHUHN JIeHb OOYUCTIOETHCS 3a mpaBmiamu ctatti 107 K3mll
Ykpainu.

7. 3a OaxaHHSIM TMpalliBHUKA, KU MpalioBaB y CBSATKOBUN abo HepoOouuit
JIeHb, HOMY MOK€ OYTH Ha/JIaHO 1HIIWHN JEHb BIAMIOYMHKY.

8. Opranizaitis 00JiKy po0OOYOro 4Yacy NpaImiBHUKIB B OOJacHIN nepikaBHIN
aJMIHICTpaIil TOKJIAJA€ThCsl HAa KEPIBHUKIB CTPYKTYPHHX IMIJIPO3AUTIB amapary
UepHiriBcbKoi 00J1acHOT IepKaBHOT aAMIHICTpaIlii Ta i1 CTPYKTYpHHX MiAPO3AUTIB 0€3
CTaTyCcy IOpUJIMYHOI ocoOu myOsiyHoro npasa. OOJK poOOYOro vacy BeNETbCs Y
KO)KHOMY CTPYKTYPHOMY ITiIPO3/ILJII BIJIMOBIIAIBHOKO OCO00I0, Ha SIKY TOKJIAIEHO
Taki (yHKIIII, Ta TIOJIA€THCS JI0 BIALIY YNPaBIiHHA IMEPCOHAIOM amapary o0JacHOi
JepkaBHOI aaMiHicTpalii y dopmi Tadesst 00Ky poOodoro vacy.

9. Buxin mpaifiBHUKa 3a MEX1 aJMIHICTpPATUBHOI Oy[iBIl y poOoumii yac 3i
CIIy’KOOBHX MUTaHb B1I0YBAETHCA 3 BIIOMA HOT0O OE€3MOCEPETHBOIO KEPIBHUKA.

10. 3a iHiliaTUBOIO MpaIliBHUKA Ta 3r0JI0I0 HOTo 0€3MocepeHbOro KEPIBHUKA Ta
KEpIBHUKA CAMOCTIMHOTO CTPYKTYPHOTO MiAPO31Ty (3a HAABHOCTI) TaKUI MpaIliBHUK
MO’K€ BUKOHYBATH 3aBJIaHHS 3a ITOCAJI0I0 3a MEeKaMU aAMIHICTpaTUBHOI OymiBil. J{is
IIbOTO MpAIlIBHUK TOBUHEH TMOTOJUTH Y THCHMOBIM Qopmi, 30Kkpema 3acodamu
TEJIEKOMYHIKAI[IHHOTO 3B’SI3Ky, TNEpeNiK BIAMOBIIHUX 3aBAaHb Ta CTPOKU iX
BUKOHAHHS 3 O€3MOCepe/HIM KEpPIBHUKOM Ta KEpPIBHUKOM  CaMOCTIMHOIO
CTPYKTYPHOTO MiAPO3/1Ty (32 HASIBHOCTI).

Jlns mpamiBHHKA OOCAT 3aBIaHbh 3a IOCAJ0I0 3a MEXaMH aJAMIHICTPATHBHOI
Oy/iBIIl BU3HAYAETHCS 3 ypaxyBaHHSIM TPUBAIOCTI HOTO poOOUOTO Hacy.

3a MexaMH aJMIHICTPATUBHOI OYyIiBJIlI MOXKYTh BUKOHYBAaTHCh 3aBJaHHS, SKIIO
iX siKicHe, e(eKTUBHE Ta Pe3yIbTaTUBHE BUKOHAHHS HE MOTPEOyeE:

BUKOpPHUCTaHHSA 1HQOpMaIlii 3 00MexKEHUM JOCTYTIOM;

JOCTYIly JO KOMIT IOTEPHOr0, TEJIEKOMYHIKAIMHOrO Ta/abo MporpaMHOro
3a0e3MneueHHsl, ke (PYHKIIOHYE JIMIIE Y MeKax MPUMIILIECHHS;

000B’SI3KOBOTO MepeOyBaHHS B MPUMIIIEHH1 00JIACHO1 IepKaBHOI aJMiHICTpallii
(3ay4yeHHsl IHIIMX MOpPAaliBHUKIB 00JIACHOT JEp>KaBHOI aJMIHICTpalli, MPOBEACHHS
KOHCYJIbTaIll}, HapaJ1 TOIIO).

Yac BUKOHAHHS TPAIliBHUKOM 3aBJaHb 3a IIOCAI0I0 3a MEXKaMHu
aJIMIHICTpaTUBHOI OyA1BJI1 OOJIIKOBYETHCS SIK poOOUMil Hac.

11. BpaxoByroun nyHKT 12 posairy | [HCTpyKItii po city»00B1 BIAPSKEHHS B
Mexax YKpaiHu Ta 3a KOPJOH, 3aTBep/KeHOi Haka3oM MiHicTepcTBa (piHAHCIB
VYkpaian Bim 13.03.1998 Ne 59, 3apeectpoBannm B MiHICTepCTBI IoCTHINi YKpaiHH
31.03.1998 3a No 218/2658, B neHb BUOYTTA Yy BIAPS/DKEHHS Ta B JCHb MPUOYTTS 3
BIJIPSI/KCHHS TIPAIIBHUK MOXE BUXOJUTH Ha poOOTY.

[Ipomo3wuiiisi mpo HEOOXITHICT, BUXOAY Ha POOOTY MPUHMAETHCA KEPIBHHUKOM
CTPYKTYPHOT'O MiApO3Aidy, B SIKOMY Ipallo€e MpaliBHUK, a00 KEPIBHUKOM amapary
00JIacHOI Jep>KaBHOT aJMiHICTpallli, JJig 3aCTYIMHUKA TOJIOBH OOJIACHOI AEp>KaBHO1
aJMIHICTpaIlll — rOJIOBOKO 00JIACHO1 Jep>KaBHOT aJMIHICTpallii, PO 110 3a3HAYAETHCS
y MOJaHHI MPO BIAPSKCHHS Ta BCTAHOBJIIOETHCS B PO3MOPSKCHHI (Hakasi) mpo



BIJIPSJPKCHHS.

Buxinx Ha poOOTY B JeHb BIAPSAIKSHHS TOJOBH OO0JACHOI JIepKaBHOI
aaMiHIcTparlii He moTpedye J01aTKOBOTO O(hOPMIICHHS.

[lignmucanHs TOJO0BOIO 00JIACHOI Jep KaBHOI aaMIHICTpaIlii B LW JIeHb Oyb-
SKUX JOKYMEHTIB CBITYUTH PO HOTO BUX1J HA pOOOTY B ICHD BiJIPSI>KEHHS.

OmutaTa mpartii, BpaxOBYIOUH BHUXiJl HA pOOOTY B JICHb BUOYTTS y BIAPSIHKEHHS Ta
JIeHb IPUOYTTS 3 BIIPSKEHHS, 31HCHIOETHCS SIK 32 IEHb BIAPAKEHHS 1 11 po3Mip He
MOXe OYTH HIDKYMM CEPEIHBOTO 3apO0iTKY.

12. YMoOBHM 1 MOpSAIOK HaAaHHS BIAMYCTOK MpAI[iBHUKAM BCTAHOBIIOIOTHCS
srizHo 3 KojexkcoM 3akoHiB mpo mpaio YkpaiHu Ta 3akoHoM Ykpainu «Ilpo
BIJIITYCTKI.

13. [IlpamiBHMKaM HaJa€ThCS IIOpIYHA OCHOBHA OIUIaYyBaHa BIAIMYCTKa
TPUBAIICTIO 24 KaJieHJapH1 JHI Ta J0JaTKOBa OIJIauyBaHa BIAIYCTKa 32 OCOOJMBUI
XapakTep npaui — 4 KaJeHIapHi1 JHi.

14. YepropicTb HaJaHHS MpallBHUKAM IIOPIYHOI OIJIA4yBAaHOI BIJIYCTKU
YCTaHOBJIKOETHCS 3TIIHO 3 3aTBEPHKEHUM TrpadiKOM BIJIITYCTOK 3a MOTOJKEHHAM 13
IpO(CHIIKOBUM KOMITETOM 3 ypaxXyBaHHAM HEOOXITHOCTI 3a0e3leyeHHs poOOTH
aJMIHICTpallil Ta OCOOMCTHX 1HTEPECIB MPAIIBHUKIB.

[TpamiBHUKaAM, SIKI HAaBYAIOThCS Y BHUIIMX HABYAJBHUX 3aKJIaJaX, HAaBYAIbHHUX
3aKja/iax MICISIUIUIOMHOI OCBITH Ta acHipaHTypi, HAAAIOTHCA TOJAATKOBI OTUTaYyBaH1
BIJIIIYCTKH Y 3B'SI3KY 3 HABUAHHSIM.

V1. 3a0xo4eHHs1 32 CyMJIiIHHY MpaIio

1. 3a cyMJiiHHY Mpalo, 3pa3KoB€ BUKOHAHHS TPYJIOBHX OOOB'SI3KIB Ta IHIIII
JOCSITHEHHSI B POOOTI 10 MPalIBHUKIB 3aCTOCOBYIOTHCS Taki (OPMU MaTepIaibHOTO 1
MOPAJILHOTO 3a0XOYEHHS:

orosiotieHHs [losku rog0Bu 001acHOI 1ep>KaBHOI aIMIHICTpallii;

Haropo pkeHHsa [louecHOr0 TpamMoTOI 00JIaCHOT Jep>KaBHOI aaMiHICTpalii 3
BUILIATOIO T'POIIOBOI BUHATOPOIH.

2. 3a0XOUCHHS  OTOJIONIYETHCS  PO3MOPSADKEHHSM TOJIOBU  00JIAaCHOT
Jep>KaBHOI aMiHICTpaIlii.

[Ipn 3aoxodeHHI TMpaIliBHUKA 3a0€3MEeUyEThCS TOETHAHHS MOPAIBHOTO 1
MaTepiaIbHOTO CTUMYJIFOBaHHS MOT0 mparil.

3. 3a ocoOnuBI TPYJIOBI 3acilyrd TpaliBHUKK OOJIACHOI Jep>KaBHOT
aZMIHICTpaIlil MOXXYTh OyTH MPEICTABICHUMHU JI0 ICPKABHUX HATOPOJI.
VII. BignoBiganbHicTh 32 MOPYHIIEHHS TPYAOBOI JUCIUIIIHA

1. TlopymeHHs TpyJOBOi AUCUMUIUIIHH, TOOTO HEBUKOHAHHS YU HEHAJIEKHE
BUKOHAHHS 3 BHMHU IpalliBHUKAa 0€3 MOBAKHUX MPUYHMH TMOKJIAJCHUX Ha HBOTO



TPYyAOBUX a00 CIY>KOOBUX OOOB'A3KIB, TSATHE 3a COOOK 3aCTOCYBAaHHS 3aXOJIiB,
nepea0auyeHuX YNHHUM 3aKOHOTABCTBOM.

2. 3a TmoOpymIeHHS TPYAOBOi JUCIMIUIIHA JO TpAIiBHUKA MOXE OyTH
3aCTOCOBAHO TUIBKHU OJIWH 3 TAKUX BHUIIB JUCIUIUIIHAPHOTO CTATHCHHS:

JIOraHa;

3BUILHEHHS.

JlucuuiiiHapHe CTSATHEHHS 3aCTOCOBYETHCS B TOPSAKY, IependadeHoOMy
YUHHUM 3aKOHOJIaBCTBOM.

4. Jlo 3acTOCyBaHHS TUCIUILIIHAPHOTO CTATHEHHS BiJl MOPYIIHUKA TPYI0BOI
JUCLIUILUTIH B OOOB'I3KOBOMY TOPSAKY BHMAra€ThCsi MUCbMOBE IMOSCHEHHS. Y pasi
BIJIMOBH TMpAIliBHUKA JaTH THCHBMOBE IIOSCHEHHS CKJIAIa€ThCs BIJMOBIIHUN aKT.
BigmoBa mpariBHMKa JaTH TIOSICHEHHS HE MOXe OyTH IIepelIKOJI0 s
3aCTOCYBAHHS CTSITHCHHS.

5. JlucuuiutiHapHE CTATHEHHS 3aCTOCOBYETHCS 0€3MO0CEPEIHBO 32 BUSBICHHAM
MPOCTYIKY, ajie HE Mi3HIIIEe OJTHOTO MICSALS 3 JHS MOro BUSIBIICHHS, HE BPaXOBYIOUYHU
yacy 3BUIbHEHHS IpalliBHUKa BiJ poOOTH Yepe3 TUMYACOBY HENpale3laTHICTh ado
nepeOyBaHHs MO0 y BIITYCTIII.

6. JucuururiHapHe CTATHEHHS HE MOXe OyTH HakJIajgeHe IMi3HIMe IIeCTH
MICSIIIB 3 JHSI BUUHEHHS ITPOCTYTIKY.

7. 3a KOXHE MOpPYUIEHHS TPYJOBOi AUCIUIUIIHA A0 MOPYIIHUKA MOXE OyTH
3aCTOCOBAHO JIUIIIE OJTHE JUCITUTUTIHAPHE CTATHEHHS.

8. Ilpm BuOOpi BUIY CTATHEHHS IMOBUHHI BPaxOBYBATHUCSl CTYIIHb TSKKOCTI
BYMHEHOTO MPOCTYNKY 1 3amojisHa HUM IIKOJA, OOCTaBMHM, 3a SIKUX BYHMHEHO
MPOCTYTIOK, 1 TonepeaHs: poOoTa MpaIliBHUKA.

9. Mxmo mpoTAroM pOKy 3 JHS HAKJIaAaHHS IHCHHUIUTIHAPHOTO CTATHEHHS
mpaiiBHMKa He OyJe IMMIaHO HOBOMY JHCHUMIUTIHAPHOMY CTSATHEHHIO, BIH
BBAKAETHCS TAKUM, 1110 HE MaB JUCITUIUTIHAPHOTO CTATHEHHS.

10. Sxm1o mpaiiBHUK HE JOMYCTHB HOBOTO MOPYIICHHS TPYAOBOI AUCIUILIIHM 1
JI0 TOTO K MPOSIBUB ce0e CyMIIIHHUM MpPAaIliBHUKOM, 3a MOJAHHAM 0€3M0CepeIHBOr0
KEpIBHUKA CTATHEHHS MOKe OyTH 3HATE J0 3aKIHYEHHS OJIHOTO POKY.

11. IIpoTarom CTpOKy [ii JUCHUIUIIHAPHOTO CTSATHEHHS 3aXOJM 3a0XO0YEHHS 0
IpaliBHUKa HE 3aCTOCOBYIOThCS.

12. JlucumiutiHapHe CTATHEHHS MOKe OyTH OCKap>KeHE MPaI[iBHUKOM Y IOPSIIKY,
BCTAHOBJIEHOMY YMHHUM 3aKOHOJIABCTBOM.

VIII. Ilopsaaok BupileHHsI TPYAOBUX CIIOPiB
1. TpynoBi cmopu, IO BUHUKAIOTH MIDK MPAIIBHUKOM 1 KEPIBHUITBOM

00JacHO1 JIep’KaBHOI aJMIHICTpallii, PO3IISAAIOTECS B MOPAIKY, MependaueHoOMy
YMHHUM 3aKOHO/IaBCTBOM.
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IX. IIponyckHuUii pexkuM BXOAY A0 aAMiHiCTPATUBHOIO
OyAMHKY i C1y2kK00BUX NPUMIillleHb, B AKX PO3MillleHA
o0JiacHa iepKaBHA aaAMiHicTpanis

1. [TponyCKHUI pekUM BXOAy JO aJMIHICTPATHBHOTO OYyJHHKY, JIe
po3MimieHa oOJjacHa JepKaBHAa aaMIHICTpaIlis, 3IIMCHIOETHCS BIIMOBITHO 10
BCTaHOBJICHOTO TIOPSIKY.

["omoBa YepHiriBcbkoi 06J1acHOT KepiBuuk anapaty YepHITriBCbKOi
Jep KaBHOI aaMiHICTpali 00J1acHOI JiepKaBHOI aaMiHICTpaIlii
B suecaaB HAYC Haramsa MY XKHUKOBA

["onoBa nepBUHHOI MPOQPCIIITKOBOT
oprasizaiii YepHiriBcbkoi 001acHOT
Jiep KaBHOI aaMiHICTpaIi

Onena TUMOIIEHKO



